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SUMMARY

This position is a safety-sensitive position requiring the inspection and maintenance of all vehicles on a regular basis to ensure the safe and lawful operation of the system fleet. Performance of these duties must be conducted in compliance with all applicable DOT, federal, state, local, and system regulations and policies, including U.S. DOT drug and alcohol testing regulations.  

ESSENTIAL DUTIES
1. Conducts and/or reviews daily, monthly, quarterly, and or annual vehicle checklists and inspections for maintenance issues and follows up with maintenance, as needed, to ensure a safe and maintained system fleet.
2. Completes and maintains proper documentation for vehicle inspections and service to ensure compliance with all applicable DOT, federal, state, local, and system regulations and policies.  
3. Implements and maintains preventative maintenance program for all system vehicles to ensure compliance with INDOT, FTA, and system standards.
4. Responds to maintenance requests and performs, and/or coordinates with local vendors to perform, needed service to ensure a safe, fully-inspected, and maintained fleet.
5. Reassigns vehicles, as needed, to ensure vehicle availability for the timely pick-up and drop-off of passengers.
6. Completes or coordinates repairs and/or service on inoperable vehicles to facilitate the timely pick-up and drop-off of passengers. 
7. Diagnoses and makes, or coordinates with vendors to make, minor and major repairs on vehicles and equipment to ensure a safe and well-maintained fleet.  (Please check all that apply to your system). 

□ Tune-ups          

□ Oil changes

□ Engines

□ Transmissions

□ Electrical systems

□ Brake systems

□ Tires

□ Safety equipment (i.e. signal devices)

□ Other 

_______________________________

_______________________________

_______________________________

8. Keep vehicle maintenance area orderly and clean to ensure a safe working environment. 

Please indicate whether or not your system requires mechanics to perform any of the following tasks:

9. Removes snow on system grounds as needed to ensure a safe working environment. 

□ Yes

□ No

10. Operates fork-truck, as needed, in compliance with IOSHA/OSHA guidelines.
□ Yes

□ No
11. Serves as back- up driver in order to facilitate timely pick-up and drop-off of passengers.
□ Yes

□ No

Note: If you answered yes to question 11, all mechanics at your location will be required to meet all of the physical requirements of the driver position. Please refer to and include those requirements. 

ADDITIONAL TASKS

(Please insert all additional duties that may be required by, and performed for, your system, in addition to those shown above.)

PHYSICAL REQUIREMENTS

1. Must be able to exert up to 10 pounds of force occasionally and/or negligible amount of force frequently.
2. Must be able to frequently bend, crouch, kneel, twist, push, and pull. 
3. Must have normal hearing, with the aid of corrective devices, as needed (i.e. hearing aid).
4. Must have normal vision, with the aid of corrective devices, as needed (i.e. glasses or contacts).
5. Must be able to drive as needed.
6. Must be able to sit in a normal seated position for extended periods of time.
7. Must be able to lift up to 75 lbs.

8. Must be able to stand and walk frequently.
9. Must be able to climb and/or maintain balance.
10. Must be free from fainting spells, blackouts, dizziness, or seizures.
11. Must have the ability to tolerate exposure to dust, gas, and/or fumes and chemical compounds and solutions. 

12. Must be at least 18 years of age.
COGNITIVE REQUIREMENTS
1. Must be able to read parts manuals; to analyze, diagnose, and repair equipment failures.

2. Must have knowledge of appropriate IOSHA/OSHA guidelines.

3. Must possess strong organizational skills.

4. Must have the ability to analyze and solve problems. 

5. Must have the ability to effectively communicate, including:

a. Strong oral and written communication skills;

b. Knowledge of English language; and

c. The ability to effectively communicate required action to passengers in situations that pose a safety risk. 
6.
Must have the ability to evaluate and determine the proper course of action in situations that pose a safety risk.
WORKING CONDITIONS

The mechanic’s hours of work and work schedule vary. The position requires frequent movement, including bending, crouching, kneeling, twisting, pushing, and pulling. The work environment varies from a controlled setting with normal temperatures and high levels of light to a work environment that has exposure to varied weather conditions, temperatures, and light levels.

EDUCATION AND/OR LICENSE REQUIREMENTS
· Must have and maintain a good driving record meeting or exceeding system-established driver eligibility standards.
(Please insert any additional educational and/or certification requirements mandated by your system in addition to those listed above.)
"The physical demands described here are the representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions."
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