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I. PURPOSE
The purpose of this policy is to provide guidelines for safety-sensitive employees in balancing the treatment of illness and the requirements of performing a safety-sensitive function.  It is not the intent of this policy to limit employees from obtaining the treatment and medications that they need for their health and well-being. 

In the interest of protecting our employees, our passengers, and the general public, (transit system) must ensure that safety-sensitive employee use of any prescription or over-the-counter (Rx/OTC) medications, or any combination of drugs being taken, will not adversely impact their job performance. The employee must, therefore, inform the prescribing medical practitioner of the employee’s job duties performed, and then request the medical practitioner to evaluate the employee’s health condition, currently used Rx/OTC medications, and dietary supplements along with any new prescription to determine if the employee can safely perform his/her safety-sensitive job functions.  By approving the use of the prescribed medication, the medical practitioner is ensuring to the greatest extent possible that the employee’s job duties can be performed safely.   If the medical practitioner cannot provide such assurance, the employee will be removed from safety-sensitive functions, and the medical practitioner will be asked to determine the duration of the employees medical disqualification. 
II. APPLICABILITY

This policy applies to all safety-sensitive employees.  The procedure set forth herein applies only to Rx/OTC medications that are to be taken and/or that would have an effect while performing safety sensitive functions.
III. DEFINITIONS

Fitness for Duty:  Physical and mental health status that facilitates the performance of essential job duties in an effective manner and protects the health and safety of oneself, others, and property. 

Fitness for Duty Policy:  A policy meant to ensure the fitness for duty status of safety-sensitive employees, and which provides a mechanism for identifying and intervening when individuals are believed to pose a threat to the safety of others and property. 

Medical Practitioner or Pharmacist:  A licensed, medical provider and/or health professional who can render a statement for a safety-sensitive employee for each medication used that has a warning label or caution that indicates that mental functioning, motor skills, or judgment may be adversely affected.  The statement must indicate whether the employee should be medically disqualified from performing safety-sensitive functions during the duration of the treatment.  
Over-the-Counter (OTC) Medications:  Legal, non-prescription substances taken for the relief of discomforting symptoms.  These medications come in a variety of forms, including capsules, powders, tablets, and liquids, and can be used, for example, as fever reducers, to relieve pain and the symptoms of colds.  

Physical Examination Requirements:  All Indiana Section 5311 transit drivers must undergo a physical examination based on Commercial Driver’s License requirements, as a condition for employment and every two years following the initial examination.   

Prescription (Rx) Medications:  Prescribed for, and to be used only by, an individual for a particular illness or condition.  The prescribing physician or health professional must indicate, in addition to the patient’s name, the name of the substance, the quantity/amount to be dispensed, instructions on frequency and method of administration, the number of refills, if any, and the date.   

IV. PRESCRIPTION (Rx) AND OVER-THE-COUNTER (OTC) MEDICATIONS
Many factors contribute to the growing use of Rx/OTC medications in our society:  stress, poor diets and lack of exercise lead to hypertension and high blood pressure.  Moreover, our natural aging process brings its own set of afflictions.  The vast selection and access to Rx/OTC medications can help maintain a certain quality of life.  At the same time, we cannot be complacent about the potential risks that these medications can pose, not only to us as individuals, but those that have been placed in our responsibility and care.

Rx Medications

Prescription medications are meant to be taken only by the individual for whom the prescription is written.  The prescribing physician or healthcare professional must indicate, in addition to the patient’s name, the name of the substance, the quantity/amount to be dispensed, instructions on frequency and method of administration, the number of refills, if any, and the date.   Virtually all Rx medications, can have some types of side effects, varying from mild to severe, depending on the medication and the individual for whom it is prescribed.  
The appropriate use of Rx medications is not prohibited.  However, the employee has the responsibility to discuss the potential effects of any Rx medication with the prescribing medical practitioner including its potential to impair mental functioning, motor skills, or judgment.  The employee must refrain from performing any safety-sensitive function any time their ability to safely perform their job duties is adversely impacted by the use of a prescription medication.   The use or abuse of medications that impacts employees ability to perform their safety sensitive duties are strictly prohibited.  Examples of prohibited behavior include:
a. The use of any Rx medication that adversely impacts the employee’s ability to safely perform his/her safety-sensitive job functions.

b. Not taking medications for medical conditions that could affect the performance of safety sensitive duties.  

c. Use of a medication that is not prescribed for the employee.

d. Use of medication that exceeds the prescribed dosage.

e. Use of any medication that contains alcohol within four hours of performing safety-sensitive functions.

(Transit System) requires that all safety-sensitive employees obtain a statement from their medical practitioner for each medication prescribed that has a warning label or caution that indicates that mental functioning, motor skills, or judgment may be adversely affected.  The medical practitioner must indicate whether the employee should be medically disqualified from performing safety-sensitive functions during the duration of the treatment.  The statement must be provided to (Transit System) where it will be kept in the employee’s confidential medical file. 
(OTC) Medications

Over-the-Counter (OTC) medications are legal, non-prescription substances taken for the relief of discomforting symptoms.  These medications come in a variety of forms, including capsules, powders, tablets, and liquids, and can be used as fever reducers, to relieve pain and the symptoms of colds, flu, and allergy symptoms; appetite suppressants; bowel preparations; sleeping aids; and stimulants.  

The appropriate use of OTC medications is not prohibited.  However, the employee has the responsibility to read all warning labels and contraindication notices and, if necessary, discuss the potential effects of any OTC medication, combination of OTC’s, use of Rx medications, dietary supplements, and health conditions with a medical practitioner or pharmacist including its potential to impair mental functioning, motor skills, or judgment.  Employees must refrain from performing a safety-sensitive function any time their ability to safely perform their job duties is adversely impacted by the use of OTC medications.  Examples of prohibited OTC medication use include:

a. The use of any OTC medication that adversely impacts the employee’s ability to safely perform his/her job duties.

b. Use of any medication that contains alcohol within four hours of performing safety-sensitive functions.

c. The use of a combination of OTC’s with the same active ingredients that could result in overdose. 
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[image: image2.emf](Transit System) requires that all safety-sensitive employees obtain a statement from their pharmacist or medical practitioner for each OTC used that has a warning label or caution that indicates that mental functioning, motor skills, or judgment may be adversely affected.  As an example, the warning label might indicate: “May cause drowsiness. May impair the ability to drive or operate machinery.”  The statement should indicate whether the employee should be medically disqualified from performing safety-sensitive functions during the duration of the treatment.  The statement must be provided to the (Transit System) where it will be kept in the employee’s confidential medical file. 

V. REPORTING REQUIREMENTS

Ultimately, the employee is the best judge of how a substance (Rx or OTC) is impacting him or her.  As such, the employee has the responsibility to inform the prescribing medical practitioner of performance altering side effects and request medical disqualification from performance of safety-sensitive duties.  The employee is encouraged to discuss or consider, along with their medical practitioner, alternative treatments that do not have performance altering side effects.

(Transit System) requires that all safety-sensitive employees obtain a statement from their medical practitioner or pharmacist for each Rx used that has a warning label or caution that indicates that mental functioning, motor skills, or judgment may be adversely affected.  This statement must indicate whether the employee should be medically disqualified from performing safety-sensitive functions during the duration of the treatment.   Additionally, a medical authorization is also required before performing a safety-sensitive function when taking OTC medications that carry a warning label or caution that indicates that mental functioning, motor skills, or judgment may be adversely affected.  A sample medical authorization is provided as Appendix A of this document.  The statement must be provided to the (Transit System Position Title) where it will be kept in the employee’s confidential medical file.
An employee will be medically disqualified from the performance of safety-sensitive functions if the medical practitioner determines that the employee’s medical history, current condition, side effects of the medication being prescribed, and other indications pose a potential threat to the safety of co-workers, the public and/or the employee.
The prescribing medical practitioner’s determination  will be reviewed by the (Transit System’s medical authority e.g. medical department, company physician, occupational health provider, etc.)  The company’s designated medical professional may consult with the prescribing medical practitioner to obtain additional information as necessary.  Based on the information provided, the company’s designated medical practitioner may overrule the prescribing medical practitioner’s determination and medically disqualify the employee from performing his or her safety-sensitive function.   The company’s designated medication practitioner decision will be deemed final.
The medical practitioner’s statements and any other medical information obtained through this process are confidential information and will be maintained in confidential medical files in the (Transit System) office.

VI. PHYSICAL EXAMINATION REQUIREMENTS

Pursuant to the Indiana Department of Transportation’s Physical Examination Requirements for transit drivers, all transit system employees must meet the requirements of Indiana Code 20-9.1-3-1 and undergo a physical examination by a medical examiner in accordance with the requirements of 49 CFR 391.41.  As part of these physical examinations, transit employees must disclose all Rx/OTC being used now or recently to the medical practitioner conducting the examination.  This information will be used as part of the medical practitioner’s fitness for duty determination.  

VII. PROCEDURAL GUIDELINES

The employee has the responsibility to assess his or her fitness for duty while using an Rx/OTC medication.  As such, the employee has the following responsibilities:

· The employee is required to notify the prescribing medical practitioner of the safety-sensitive nature of his or her job duties. 

· The employee has the responsibility to discuss the potential effects of any Rx/OTC drugs with the prescribing physician, including any adverse impact on the safe performance of safety-sensitive job duties.  The employee is encouraged to consider and/or discuss with the medical practitioner alternative treatments that do not have performance altering side effects and that do not compromise the quality or effectiveness of treatment.

· The employee has the responsibility to inform the prescribing medical practitioner/pharmacist of any performance altering side effects experienced and request medical disqualification from the performance of safety-sensitive job duties.

· The employee must have the medical professional determine if he or she should be medically disqualified from the performance of safety-sensitive job duties based on his or her medical history, current condition, side effects of the Rx/OTC, and any other indications.  The employee must subsequently request the medical professional to complete a statement indicating whether or not the employee should be medically disqualified, and if so, the duration of the disqualification.  

· The employee is required to provide the medical practitioner statement to the (Transit System).  

· The employee is required to notify his or her immediate supervisor of the duration of his/her medical disqualification and will be immediately removed from duty.

· The employee is required to reference the company policy for instruction on leave of absence. 
The (Transit System) will periodically provide information on medical conditions and Rx/OTC medications that may impair safety-sensitive functions.  This information will be provided as a guide only and should not be considered all-inclusive.  Use of the information to identify potential problem Rx/OTC medications does not exempt the employee from the process as defined herein, but should be used to trigger more in depth discussions with the prescribing medical practitioner.  
VIII. CONSEQUENCES OF POLICY VIOLATION

An employee who fails to report an Rx/OTC medication or who performs safety-sensitive functions when his or her performance is being adversely impacted by an Rx/OTC medication will be subject to the following discipline:
	· Failure to report (1st Offense)
	(company discipline here)

	· Failure to report (2nd Offense)
	(company discipline here)

	· Performance of safety-sensitive function when adversely impacted by Rx/OTC medications
	(company discipline here)

	· Falsification of a physician’s statement
	(company discipline here)








